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MNOJTOXXKEHVME OB OBPABOTKE MNEPCOH

I. Obuwmne nonoxeHns

1.1. HacTosuiee MonoxeHne no 06paboTKe NepcoHabHbIX AaHHbIX (fanee - MonoXxeHue)
MBOY «Mapbesckasd COLLU» pa3paboTaHO B COOTBETCTBMM C TPYyA0BbIM KOLEKCOM
Poccuiickoin degepaymmn, KoHcTuTyumeld Poccniickoin degepaunu, MpaxxgaHCKMM KOAEKCOM
Poccuitickoin Pepepaummn, degepanbHbiM 3aKOHOM «O6 MHGOpMaLUK, NHPOPMALMOHHbIX
TEXHONOrMAX 1 0 3alnTe NHpopmauumn», PegepanbHbIM 3aKOHOM «O MepcoHanbHbIX
JaHHbIX», MMpaBnnamu BHYTpPeHHero Tpygosoro pacnopsagka MbOY «Mapbesckas COLL».

1.2. Lenb pa3paboTku MonoxeHus - onpefeneHve nopsika 06paboTky nepcoHasbHbIX
[aHHbIX paboTHUKOB MBOY «Mapbesckas COLL»: nepcoHanbHble faHHble KOTOPbIX
noanexar o6paboTKe, Ha OCHOBaHMM NOHOMOYWIA onepaTopa; obecneveHune 3allnTbl NPas 1
cB06OA YenioBeKa U rpaXkjaHunHa, B 1.4. paboTHMKa MBOY «Mapbesckas COLL», npn
06paboTKe ero nepcoHasnbHbIX AaHHbIX, B TOM YMC/E 3alUKTbl NPaB Ha HEMPUKOCHOBEHHOCTb
YACTHOW XXM3HU, JIMYHYIO N CEMEIHYIO TaliHy, a TakXKe YCTaHOB/IEHMe OTBETCTBEHHOCTY
[LOMKHOCTHbIX /UL, UMEKLLMX LOCTYN K NepCcoHaNbHbIM AaHHbIM, 33 HEBLIMOTHEHNE
TpeboBaHMA HOPM, PerynmpyroLnx 06paboTKy 1 3alnTy NepcoHanbHbIX AaHHbIX.

1.3. Mopagok BBoAa B AeicTBNE U N3MeHEHMS M0N0XKeHMS.

1.3.1. HacTtoswwee NonoxeHne BCTYNaeT B CUy C MOMEHTa ero yTBepXAeHnsa AMPeKTOpoM
MBOY «MapbeBckasd COLL» n gelicTByeT 6eCcCpoYHO, A0 3aMeHbl ero HOBbIM MOM0XKEHUNEM.

1.3.2. Bce nameHeHus B [1on0XeHe BHOCATCA NMPUKA30OM.

1.4. Bce paboTHMKM OpraHm3aLmm SO/MKHbI 6bITb 03HAKOM/IEHbI C HACTOAWMM MonoXeHnem
nof pocnuchb.

1.5. PeXvM KOH(hMAEHUNaNbHOCTM NePCOHANIbHbIX JaHHbIX CHUMAETCA B C/y4asnX MUX
06e311M4MBaHNA U NO UCTEYEHUM 75 NIET CPOKa NX XPaHeHUs, NN NPOL/IeBaeTCs Ha
OCHOBaHMU 3aK/0YeHNs aKCcnepTHON kommceun MBOY «MapbeBckas COLL», ecnun nHoe He
ornpeseneHo 3aKOHOM.

1. OCHOBHble NMOHATUA N COCTaB MNEPCOHasIbHbIX AaHHbIX Pab0THMKOB
2.1. And uenei HacToAWwero MNMonoXeHns NCNOMb3YTCA CNeAyHoLLe OCHOBHbIE MOHATMAN:

- NepcoHasibHble laHHble paboTHUKA - Nobas MHopMaL s, OTHOCALLAACSA K ONpeae/leHHOMY
Nnn onpeaensieMoMy Ha OCHOBaHUM TaKON MHoOpMaLMn paboTHUKY, B TOM YUC/IE ero
(hamMmmnns, ums, 0TYeCTBO, rof, Mecsl, JaTa M MecTo poXAeHUs, agapec, cemMeliHoe,
coumanbHoe, UMYLLLECTBEHHOE MOJIOXKEHWE, 06pa3oBaHme, Npoeccus, 4OX04bl, Apyras
NH(opmauus, HeobxoLmmas paboToLaTeNto B CBA3N C TPYL0BbIMU OTHOLLEHUAMU;

- 06paboTKa NepcoHaNbHbIX AaHHbIX - COOP, CUCTEMATU3ALMSA, HAKOM/EHNE, XPaHEHNE,
YTOYHeHUe (06HOB/IEHNE, USMEHEHUE), UCMONb30BaHWE, pacnpocTpaHeHne (B TOM Yucne



nepegava), o6esnnymBaHne, 6N0KMPOBaHNE, YHUUTOXEHNE MEPCOHASIbHBIX AaHHbIX
paboTHUKoB MBOY «MapbeBckas COLL»;

- KOH(MAEHUMAaNbHOCTb NEPCOHA/bHbIX aHHbIX - 0653aTeNbHOE AN CO6MOAEHNS
Ha3HaYeHHOro OTBETCTBEHHOMO NNLA, NOMYUMBLLErO AOCTYM K NEPCOHaNbHbIM aHHbIM
pa6oTHMKOB, Tpe6OBaHME He AOMYCKATb MX pacnpocTpaHeHUs 6e3 cornacus paboTHMKa Mnw
MHOT0 3aKOHHOI0 OCHOBaHWS;

- pacnpocTpaHeHne NepCcoHabHbIX AaHHbIX - AEACTBUS, HanpaBNeHHbIe Ha Nepegavy
nepcoHasbHbIX JaHHbIX pabOTHUKOB onpeaeneHHOMY Kpyry nuu, (nepefaya nepcoHanbHbIX
[@HHbIX) U Ha 03HaKOMJIEHWE C NEPCOHaNbHBLIMW AaHHbIMW HEOTPAHUYEHHOrO Kpyra nu, B
TOM ymcne 06HapoAoBaHMe NePCOHaNbHbIX AaHHbIX PA6OTHMKOB B CPeACTBaxX MacCOBO
NH(opMaL MK, pasMeLleHme B MHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHbIX CETAX UK
npeaocTaB/ieHe JOCTyMNa K nepcoHasibHbIM JaHHbIM pabOTHUKOB KaKMM-1M60 UHbLIM
Crnocooowm;

- CMO/Nb30BaHMe NepCcoHabHbIX JaHHbIX - AeliCTBMS (onepaLmmn) ¢ NepcoHaNbHbIMM
[AaHHbIMK, COBEpPLUAEMble A0MKHOCTHLIM oM MBEOY «MapbeBckas COLL» B Lensx
NPUHATUS PELLEHNIA NN COBEPLLEHNS UHbIX AENCTBUIA, NOPOXAAIOLLMX OPUANYECKNE
MoCNeACTBMS B OTHOLLEHUM PaBOTHMKOB IMG0 MHBIM 06Pa30M 3aTparnBarLmMX NX npaea
cB06OAbI MM NpaBa U CBOBOAbI APYTUX NNL;

- 6/10KMPOBaHNE NEPCOHANbHBIX JaHHbIX - BPEMEHHOE MpPeKpaLleHne cbopa, cucTemaTnsaLmm,
HaKOM/IeHMS, NCMO/b30BaHNS, PacnpPOCTPAHEHUS MEPCOHANbHBIX JaHHbIX PAGOTHWUKOB, B TOM
yncne Ux nepepauu;

- YHUUTOXEHWE NEPCOHaNbHbIX AaHHbIX - AENCTBUSA, B pe3yNibTaTe KOTOPbIX HEBO3MOXHO
BOCCTaHOBWTb COZepXXaHWe NepcoHabHbIX AaHHbIX B MHPOPMALMOHHON cucTeme
NepCOHasbHbIX AaHHbIX PAGOTHUKOB UK B pe3y/ibTaTe KOTOPbIX YHUUTOXAKTCS
mMaTepuanbHble HOCUTENN NePCOHaNbHbIX AaHHbIX PaOOTHUKOB;

- 06e3nnymnBaHme NepCcoHa/IbHbIX AaHHbIX - AGMCTBMH, B Pe3y/ibTaTe KOTOPbIX HEBO3MOXXHO
onpeaennTb NPUHaANEXHOCTb NEPCOHa/IbHbIX AaHHbIX KOHKPETHOMY pa60THI/IKy;

- 06LLeA0CTYMHbIE NEPCOHA/bHbIE [JaHHbIE - MEPCOHANbHbIE flaHHble, AOCTY
HEOrpaHNYeHHOr0 Kpyra NnL, K KOTOPbIM NPeAocTaBeH ¢ cornacus paboTHUKA UK Ha
KOTOpble B COOTBETCTBUM C (hefiepasbHbIMM 3aKOHaMW He pacrpocTpaHseTcs Tpe6GoBaHue
Co60AEHNS KOHDMAEHLMANBLHOCTH,

- IH(hopmaums - ceefeHns (CoobLLeHNs, faHHble) He3aBMCMMO OT (POPMbl UX
npeactaBneHnan.

- BOKYMEHTMPOBaHHas MHGopMaLMs - 3aMKCUPOBaHHAsA Ha MaTepuasbHOM HOCUTENE NyTeM
AOKYMEHTMPOBaHNSA MHOPMALWS C PEKBU3UTAMMU, NMO3BONSIOLMMIN ONPEAEnTb TaKyto
VH(OPMaLMIO UK ee MaTepuanbHblli HOCUTENb.

2.2. B cocTaB NepcoHasbHbIX AaHHbIX paboTHUMKOB MBOY «Mapbeackas COLL» BxoaaT
[OKYMEHTbI, cofiepXkallime MHHOPMaLIMI0 0 MacnopTHbIX AaHHbIX, 06pa3oBaHMK, OTHOLUEHUN K
BOWMHCKOIA 06513aHHOCTM, CEMENHOM MOIOXEHUN, MECTe XWUTeNbCTBA, COCTOSHWUM 3[0POBbS, a
TaKXXe 0 NpeaplayLmMx MecTax ux paboTsbl.

2.3. Komnnekc JOKYMEHTOB, CONPOBOXAAOLLNIA NpoLecc 0hopMaeHNs TPYLOBbIX OTHOLUEHW
paboTHNKa B MBOY «MapbeBckass COLL» npu ero npueme, nepesofe v YBONIbHEHUN.

2.3.1. iHopmaums, npefcTasnsemMas pabOTHUKOM MpKU NOCTyNAeHnn Ha pa6oty 8 MBOY
«MapbeBckas COLU», fonxHa UMeTb JOKYMeHTabHY0 opmMy. [pun 3aK104eHUN TpyLOBOro
A0roBopa B COOTBETCTBMM CO CT. 65 TpyaoBoro Kogekca Poccuiickoin ®eaepauun nmuo,
nocTynaroliee Ha paboTy, NpeabaBAseT paboTogaTento:



- NacnopT UK MHON JOKYMEHT, YA0CTOBEPSHOLMNIA INYHOCTD;

- TPYZIOBYIO KHUXKY, 32 UCK/IOUYEHWNEM C/lyYaeB, KOrAa TPYLOBOV JOroBOp 3aK/HoYaeTcs
BriepBble MM PabOTHMK NOCTYMNaeT Ha paboTy Ha YCNOBUSX COBMECTUTENbCTBA, NGO
TPyAoBast KHUXKKaA Y paboTHMKA OTCYTCTBYET B CBA3M C ee YTpaToii Uau no Apyrum npuunHam;

- CTpaxoBoe CBNAETENLCTBO roCyaapCTBEHHOIO NEHCMOHHOIO CTPaxoBaHUA,

- JOKYMEHTbI BOMHCKOrIO y4eTa - A1 BOEHHOO00513aHHbIX 1 nnu, nognexawnx BOMHCKOMY
YYeTy;

- AOKYMEHT 06 06pa3oBaHMM, 0 KBaNUUKALUM UAW HANNYMK CREeLManbHbIX 3HaAHWIA - NpK
NOCTYNeHNN Ha paboTy, TPebYOLLYIO cneunanbHbIX 3HaHUA UK cneynansHOW NoAroTOBKMY;

- CBUAETENbCTBO 0 npuceoeHmn MHH (npu ero Hannumm y paboTHmnKa) 12

2.3.2. Mpwn opopmneHnn paboTHnka B MBOY «MapbeBckasi COLL» pab0oTHMKOM OTAena
KafipoB 3arosiHAeTcs YHUuUMpoBaHHasa opma T-2 «JIMyHas KapTouka paboTHUKa», B
KOTOpOV OTpaXkaroTcs cneaytoLine aHKeTHble 1 Guorpaduyeckme gaHHble paboTHMKA:

- 06wwme ceegeHuns (d.1N.0. paboTHUKa, AaTa POXKAEHNS, MECTO POXAEHUSA, FPaXAAHCTBO,
obpasoBaHue, npodeccus, cTax paboTbl, COCTOSAHNE B 6pake, NaCNOPTHbIE AaHHbIE);

- CBEIEHNSA 0 BOMHCKOM YUYeTe;
- AaHHble 0 Npueme Ha paboTy;

B fanbHeliwem B IMYHYHO KapTOUYKY BHOCATCS:

- CBEJiEHNA 0 NepeBoAax Ha Apyryto paborty;

- CBeJeHNA 06 aTTecTauuu;

- CBE/IEHVS O NOBbILLIEHNN KBaIM(INKALMN;

- CBefleHns 0 NpoeccMoHanbLHON NepenoAroTOBKE;

- cBefleHMs 0 Harpagax (NOOLPEHMAX), MOYETHbIX 3BaHUSX;
- CBeleHNsa 06 OTnycKax;

- CBEIEHNA O COLMaNbHbIX rapaHTUaX;

- CBeflIeHMSA 0 MeCTe XXMTENbCTBA U KOHTAKTHbIX TeslethoHax.

2.3.3. B otgene kagpos MBOY «Mapbesckass COLL» co3garoTcsa v XpaHATCA cnefyrowme
rpynnbl JOKYMEHTOB, CoepXKallue faHHble 0 pabOTHMKaX B €4MHUYHOM UM CBOAHOM BUAE:

2.3.3.1. [JOKyMeHTbI, cofiepyKallime nepcoHanbHble AaHHble PaGOTHUKOB (KOMM/EKChI
[OKYMEHTOB, COMPOBOX/atoLLiMe NPOLEecC 0hopMAEHNS TPYAOBbIX OTHOLIEHUIA NPy Npueme
Ha paboTy, nepeBofe, YBOMbHEHWI; KOMMIEKC MaTepranoB No aHKeTUPOBAHWIO,
TeCTUPOBaHMIO; NPOBEAEHNIO cobecej0BaHNI C KaHAWMAATOM Ha [O/HKHOCTb; NOAUHHUKMN 1
KOMWM NPUKA30B M0 IMYHOMY COCTaBY; IMYHbIE Aena v TPYA0Bble KHMKKU paboTHUKOB; Aena,
cofiepXKalljue OCHOBaHUs K NpKKasy Mo IMYHOMY coCTaBy; Aena, cofepallne Matepuanbl
aTTecTauum paboTHUKOB; CNy>Ke6GHbIX paccnefloBaHmiA; CNpPaBoYHO-MHHOPMALMOHHbIA 6aHK
AaHHbIX M0 NepcoHany (KapTOTeKM, XXypHasbl); NOANMHHUKA U KOMUMN OTYETHBIX,
aHANNTUYECKMX M CMPABOYHbIX MaTepnanos, nepeaBaeMbiX PyKOBOACTBY OpraHu3aumu,
PYKOBOAUTENSIM CTPYKTYPHbIX NOApasfeNieHunid; Konumu 0TYeToB, HanpaB/sieMblX B
rocyjapCTBeHHbIE OpraHbl CTAaTUCTUKM, HAOTOBbIE MHCMEKLMN, BbILLECTOSLLME OPraHbl
YNpaBNeHWs 1 Apyrue YUpexaeHus).

2.3.3.2. [JoKkymeHTaLmMs no opraHu3aumm paboTbl CTPYKTYPHbIX NogpasgeneHunin (MonoxeHus



0 CTPYKTYPHbIX NogpasfeneHnax, 4O/MKHOCTHbIE MHCTPYKLMN pabOTHUKOB, NpUKasbl,

pacrnops»keHus, ykasaHus pykosogctea MBOY «Mapbesckas COLL»); 4OKYMeHTbI Mo
NNaHNPOBaHMIO, YYeTy, aHann3y 1 OTYETHOCTM B YacTu paboTebl C nepcoHanom MBOY
«Mapbesckas COLL».

I1l. C6op, 06paboTKa ¥ 3aLmTa NePCOHabHbIX AaHHbIX
3.1. MNopagoK NoNyYeHNs NePCOHaIbHbIX AaHHbIX.

3.1.1. Bce nepcoHasnbHble faHHble paboTHUKa MBOY «Mapbesckas COLL» cneayet
noslyyatb Y Hero camoro. Ecnv nepcoHasnbHble faHHble paboTHMKA BO3MOXHO MOMYyYnTb
TONbKO Y TPETbeW CTOPOHBI, TO Pa6OTHUK JO/MKEH ObITb YBEAOM/IEH 06 3TOM 3apaHee 1 oT
Hero f0/IXHO ObITb NONYYEHO MUCbMEHHOE cornacve. [Jo/mKHOCTHOE NnLo paboToaarens
[O/MKHO coobLwmnTh paboTHMKY MBOY «Mapbesckasa COLL» 0 uensix, npesanonaraembixX
MCTOYHUKAX N Cnocobax nofyyeHUs nepcoHaibHbIX JaHHbIX, & TaKXKe 0 Xapakrepe
noAsiexalmx nonyyeHuo NepcoHanbHbIX aHHbIX Y NOCNeACTBUAX 0TKAa3a paboTHUKA AaTb
NMUCbMEHHOE Corfiacue Ha Ux nonyyveHue”.

3.1.2. PaboTofaTeNb He MMeeT npasa NosyyaTb ¥ 06pabaTbiBaTh NePCOHabHbIE AaHHbIE
paboTHMKa MBOY «MapbeBckas COLLU» 0 ero pacoBoii, HaLMOHaIbHOW NPUHALNEXHOCTH,
MOMNTUYECKMX B3rNAA4aX, PEIMTMO3HBIX NN (DUNOCORCKUX YOEXKAEHUAX, COCTOAHUN
300pOBbS, UHTUMHO XU3HW. B cnyyasx, HENOCPeACTBEHHO CBA3aHHbIX C BONpOCamu
TPYLOBbIX OTHOLLUEHWIA, B COOTBETCTBUM CO CT. 24 KoHCTUTYLUMM Poccuiickoin degepaumm
paboTofaTtenb BNpaBe NosyyaTb 1 06pabaTbiBaTb AaHHbLIE O YACTHOM XXM3HM PaboTHMKaA
TO/bKO C €ro NMCbMeHHOro cornacunala.

O6paboTKa yKazaHHbIX NePCOHasbHbIX JaHHbIX Pab0THMKOB paboToAaTenemM BO3MOXHA
TONbKO C UX cornacusa nnbo 6e3 nx cornacus B CAeyoLmnx cnyyasx:

- N€PCOHa/IbHbIE AaHHbIE ABMAKOTCA 06LU,€,CI,OCTyI'IHbIMI/I;

- MNEePCOHasIbHbIe faHHble OTHOCATCA K COCTOAHUIO 340PO0Bbs PabOTHUKA N X 06paboTKa
Heo6Xxo4VMa ANS 3alnTbl ero XXU3HW, 340P0BbA NN NUHBIX XXU3HEHHO BaXKHbIX NHTEPECOB
NNBO XXM3HWU, 300P0BbSA UM UHbIX XXU3HEHHO BaXKHbIX NHTEPECOB APYTrUX NNL, U NONyYeHue
cornacus paboTHMKa HEBO3MOXHO;

- 110 TPe6OBaHMI0 MOSIHOMOYHBIX FOCYAAPCTBEHHbLIX OPraHOB B CAyYasX, NPeayCMOTPEHHbIX
heiepanbHbIM 3aKOHOMA,

3.1.3. PaboTogatens BrnpaBe 06pabaTbiBaTb NepCcoHa/IbHbIE AaHHble PA60THMKOB TO/LKO C UX
NMUCbMEHHOIO COr/acus.

3.1.4. NMuncbMeHHoe cornacue paboTHUKA Ha 06paboTKY CBOMX MEPCOHaNbHbIX AaHHbIX
AO/MKHO BK/KOYaTb B CeOS:

- (haMunuto, M, OTYECTBO, aApec CyObeKTa NEPCOHANbHbLIX AaHHbIX, HOMEP OCHOBHOIO
[OKYMEHTa, Y/J0CTOBEPSIOLLETO €r0 IMYHOCTb, CBEJEHUS O AaTe Bblfaun yKasaHHOIo
[AOKYMEHTa 1 BblAaBLLEM Er0 OpraHe;

- HauMeHoBaHwue (hamunnio, M, 0TYECTBO) W afpec orepaTopa, NOAyYaroLLEro coriacue
Cyb6beKTa NepcoHabHbIX AaHHbIX;

- uenb 06pa60TKM NepcoHasbHbIX AaHHbIX;

- NepeyvyeHb NepcoHabHbIX AaHHbIX, Ha 06pa60TKy KOTOpPbIX AaeTca cornacune Cy6'beKTa
NnepcoHaNbHbIX AAHHbIX;

- NepeyeHb [eNCTBUI C NePCOHaIbHLIMU AaHHbIMUW, Ha COBEPLUEHNE KOTOPbIX AaeTCs



cornacwve, oblee onvMcaHe UCMOb3YeMbIX OMepaTopoM crnocoboB 06paboTKN NepCoHasIbHbIX
[aHHBbIX;

- CPOK, B TeYEHMe KOTOPOro AeicTBYeT cornacue, a Takke NopsaoK ero 0T3biBa.

dopma 3aaB1eHMA 0 corfacun pa60THI/IKa Ha 06p&60TKy NepPCOHa/IbHbIX AaHHbIX CM. B
NPUNOXeHUn 1K HacTosLLemMy onoXKeHUo.

3.1.5. Cornacve paboTHUKA He TPebyeTCs B CNefYOLWMX Cnyyasx:

1) 06paboTKa NepPCOHaNbHbIX JaHHbIX OCYLLECTBNAETCA Ha OCHOBaHUN TpyAOBOro KoAekca
P® nnn nHoro thefepanbHOro 3akoHa, yCTaHaB/IMBAKOLLENO ee Lieflb, YCI0BUSA MOTyYeHUs
NepPCOoHasbHbIX AaHHbIX N KPYT CyObEKTOB, NMEPCOHa/bHbIE JaHHbIE KOTOPbIX NOANnexat
06paboTKe, a TakXKe onpeAensoLwero noaHoMounsa paborogatens;

2) 06pa6oTKa NepPCcOHabHbIX AaHHbIX OCYLUECTBSETCS B LENSX NCMNOMHEHWs TPYA0BOrO
[0r0BOpA;

3) 06paboTKa NepcoHanbHbIX AaHHbIX OCYLLECTBAAETCA ANA CTATUCTUUYECKUX U UHBIX
Hay4HbIX LieNei Npu ycnosunn 0683aTeNbHOr0 06e311MYMBaHnsa NePCOHabHbIX JaHHbIX;

4) 06p8.60TKa NepCcoHasibHbIX AaHHbLIX HeobxoanMa A1 3aluTbl XXU3HN, 300Pp0BbA UTN NHBbIX
XN3HEHHO Ba>XKHbIX NHTEPECOB pa6OTHVIKa, ecnn nony4vyeHume ero cornacnsa HEBO3IMOXKHO.

3.2. Mopagok 06paboTku, Nepesadn N XpaHeHWst MEPCOHANbHbIX AaHHbIX.

3.2.1. PaboTHUK OpraHusayunmn npegoctasnset paboTHUKY otgena kagpos MbOY
«Mapbesckas COLL» focToBepHble cBefeHUs 0 cebe. PaboTHMK oTaena Kagpos MbBOY
«Mapbesckas COLL» npoBepsieT JOCTOBEPHOCTL CBEAEHWUI, CBEPASA faHHbIE,
npeLocTaB/ieHHble PA6OTHNUKOM, C UMEIOLLUMUCS Y pabOTHNKA LJOKYMEHTaMU.

3.2.2. B cooTtBeTcTBUM CO CT. 86, rn. 14 TK P® B Luensax obecneyeHuns npas n ceo6os
YyenoBeKa 1 rpaxaaHunHa reHepanbHbiii gnpektop MBOY «Mapbesckasi COLL»
(PaboTogatenb) 1 ero npeAcTaBMTenn Npu 06paboTKe NepcoHaibHbIX JaHHbIX Pab0THNKA
[O/DKHbI cobntoaaTh cnefytowme obume TpeboBaHUS:

3.2.2.1. O6paboTKa NepcoHaNbHbIX AaHHbIX MOXET OCYLLECTBATLCA UCK/TIOUNTENIbHO B LieNsx
obecrieyeHuns cob/104eHNSA 3aKOHOB 1 MHbIX HOPMATMBHbIX MPaBOBbIX aKTOB, COAENCTBUSA
paboTHMKaM B TPYyAO0YCTPOCTBE, 00YUYEHMM U MPOABMXKEHNM MO CNyX6e, obecneyeHus
NNYHON 6e30NacHOCTM PabOTHNKOB, KOHTPO/SA KOMIMYECTBa U KayecTBa BbIMOMHAEMON paboThbl
1 06ecnevyeHns COXpaHHOCTN NMYLLLECTBA

3.2.2.2. Mpu onpepeneHnn o6bema 1 cogepxaHus, 06padbaTbiBaeMbIX NepCcoOHaNbHbIX LaHHbIX
PaboTogaTenb AOMKeH PYKOBOACTBOBaTbCA KOHCTUTYL e Poccuitickol degepaumm,
TpynoBbiM KofekcoM Poccuitickoin degepaumm n MHbIMU (efepasibHbiMK 3aKoHamu 5L
3.2.2.3. Mpun NpUHATUN pPeLLEHNiA, 3aTparmBaroLLMX NHTepeckl paboTHMKa, PaboTogaTenb He
MMeeT NnpaBa OCHOBbIBATLCA HA MEPCOHA/bHBIX AaHHbIX PAOOTHMKA, NMOMYyYEHHbIX
WCKNIOYNTENIbHO B pe3y/ibTaTe UX aBTOMaTU3MPOBaHHOW 06paboTKM MW 3N1EKTPOHHOIO
nonyyeHma”.

3.2.2.4. 3alnTa nepcoHasbHbIX JaHHbIX paboTHMKa OT HEMPaBOMEPHOTO MX UCMO/b30BaHUA
1N yTpatbl obecrneymsaeTca PaboTogaTenem 3a CYeT ero CpeAcTB B NOpsLKe, YCTaHOB/IEHHOM
(hepepanbHbIM 3aKOHOMT .

3.2.2.5. PabOTHUKN 1 UX NPeACcTaBUTENN LOMKHbI ObITb 03HAKOMIIEHbI NMOJ, PACMUCKY C
foKymeHTamn MBOY «Mapbesckas COLL» , ycTaHaB/MBatoLWMMKN NOPALOK 06paboTKM
NepcoHaNbHbIX AaHHbIX PA60THMKOB, a TaKXe 06 1X npaBax U 0653aHHOCTAX B 3TOWA
obnactun”.

3.2.2.6. Bo BCcex cny4vasx 0TKa3 paboTHUKA OT CBOMX MPaB Ha COXpaHeHue 1 3alinUTy TalHbl
HepecTBMTeNneHIN .



IV. MNepepaya 1 XpaHeHNe NepcoHaNbHbIX AaHHbIX

4.1. Tpwv nepegaye nepcoHasnbHbIX AaHHbIX paboTHMKA PaboTogaTenb fO/MHKEH CO6M04aTh
cnefywouine TpeboBaHNAN:

4.1.1. He coobLaTb nepcoHanbHble faHHble paboTHWUKA TpeTbell CTOPOHe 6e3 MUCbMEHHOTO
cornacusa paboTHUKA, 3a UCK/IOYEHMEM Cly4yaeB, Korja aTo He06X0AMMO B LIeNAX
npesynpexaeHns yrposbl XU3HU 1 300POBbI0 PabOTHMKA, a TaKXe B Cnyyasx,
YCTaHOB/EHHbIX (hefepaibHbIM 3aKOHOM.

4.1.2. He coo6LaTb NepcoHabHble AaHHble PaGOTHMKA B KOMMEPUECKUX Liensx 6e3 ero
MUCcbMeHHoro cornacus. O6paboTKa NepcoHanbHbIX AaHHbIX PA6OTHUKOB B LieNsx
NPOABVXXEHMS TOBApOB, paboT, YCIYT Ha PbIHKE MyTeM OCYLUECTBAEHMS NPSAMbIX KOHTAKTOB C
MOTeHUMabHbIM NOTPE6UTENEM C MOMOLLbIO CPEACTB CBA3M A0MYCKAETCS TOMbKO C ero
npesABapuTeIbHOTO COrnacus.

4.1.3. MpefynpeanTb NUL, NONYYMBLUMX NEPCOHa/IbHbIE aHHbIE PAaBGOTHMKA, O TOM, YTO 3TK
[aHHble MOTYT GbITb UCNOMb30BaHbI ILLb B LiENSX, A5 KOTOPbIX OHW COOBLLEHbI, 1
TpeboBaTb OT 3TUX UL, NOATBEPXKAEHMS TOFO, YTO 3TO NPABMIO COGMOAEHO. Jlnua,
MONYYMBLUVE NEPCOHA/IbHbIE laHHbIe PaBOTHMKa, 06513aHbl COBMIOAATL PEXUM CEKPETHOCTHU
(KOH(MAeHUManbHOCTK). JaHHOe M0N0XKEHMe He pacnpOCTPaHAeTCA Ha 06MeH
MePCOHa/IbHBIMM [JaHHbIMW PaBOTHWKOB B NOPsiAKe, YCTaHOB/IEHHOM (heAepasibHbIMU
3aKOHaMmM.

4.1.4. OcywecTBATb Nepefady nepcoHanbHbIX AaHHbIX PabOTHUKOB B Npesenax
OpraHunsaumn B COOTBETCTBUM C HACTOALWMM [TONOXKEHUEM.

4.1.5. Pa3pewatb OCTYN K NePCOHaNbHbIM AaHHbIM PabOTHUKOB TObKO CNeLanbHO
YMONHOMOYEHHbIM MLaM, NPU 3TOM yKazaHHble 11La LOMKHbI METb NPaBo NoyyaTb
TONbKO Te NMepCcOoHasbHbIe AaHHble PabOTHMKA, KOTOPble HEOOXOAMMbI ANS BbINOIHEHUS
KOHKPETHOW (PyHKLUN.

4.1.6. He 3anpalwumBatb NH(OPMaLMIO O COCTOAHWUN 340P0BbA PabOTHMKA, 38 UCK/THOYEHNEM
TeX CBefEeHWIA, KOTOPble OTHOCATCA K BOMPOCY O BO3MOXHOCTM BbIMO/IHEHUS PabOTHUKOM

TPYAOBOW (hyHKLMMN.

4.1.7. MNepepaBaTb NepcoHa/bHblE AaHHble paboTHUKA NPeAcTaBUTENsIM PabOTHUKOB B
nopsiake, yctaHoB/NeHHOM TpyZoBbIM KOZeKCOM Poccuitickoi ®efepauun, U orpaHnyMBaTh
3Ty MH(OPMALMIO TONLKO TEMU NepCoHaNbHbIMU AaHHbIMW PaboTHUKA, KOTOpbIe
Heo6X04MMbI 419 BbIMOMIHEHUA YKa3aHHbIMU NPeACTaBUTENAMN UX (DYHKLUN.

4.2. XpaHeHue 1 NCnonb3oBaHWe NepcoHabHbIX AaHHbIX pab0THUKOBML
4.2.1. lNMepcoHanbHble AaHHble pabOTHMKOB 06pabaTbIBaOTCA Y XPAHATCA B OTAe/e KaLpos.

4.2.2. NepcoHanbHble AaHHble PAGOTHUKOB MOTYT 6bITb MOMYYeEHbI, MPOXOANTb AabHENLLYIO
06paGoTKy 1 nepeaBaTbCa Ha XpaHeHMe Kak Ha 6YMaXHbIX HOCUTENSX, TaK U B 3/IEKTPOHHOM
BU/iE - NOKaNbHO KOMMbIOTEPHOW CETU M KOMMbIOTEPHON nporpamMme «1C: 3apnniarta u

Kagpbli».

4.3. Mpyn NonyYeHUM NepcoHanbHbIX JaHHbIX HEe 0T PaboTHMKA (33 UCKMIOYEHUEM CyYaeB,
eCNM NepcoHasbHbIe faHHble 6blIN NPefOCTaBNEHbI PA6OTOAATENHO HA OCHOBAHWU
(heepasibHOr0 3aKOHA W/IN €CNIN NEePCOHasbHbIE JaHHble SBSOTCS 06LLIEAOCTYMHbIMM)
paboTofaTeNb 40 HaYana 06pPaboTKM TakMX NepCoOHa/IbHbIX JaHHbIX 0683aH MPefoCTaBUTb
PabOTHUKY CNeayHoLLYyH MHOPMaLMto:

- HaMeHoBaHwue (pamuans, UMs, 0TYECTBO) U aApec onepaTopa Uau ero NpPeAcTaBUTENS;



- Luenb 06pa60TKI/I NepCoHa/IbHbIX AaHHbLIX U €€ NPaBOBOE€ OCHOBAHWNE;
- npeanonaraemMble NoJsb30BaTeIN NEPCOHaIbHbLIX AaHHbIX;

- YCTaHOB/NEHHble HacToAWMUM defepanbHbIM 3aKOHOM NpaBa Cy6beKTa NepcoHanbHbIX
[aHHbIX.

V. JocTyn K nepcoHasibHbIM JaHHbIM PaboTHUKOB

5.1. MpaBo focTyna K NepcoHaNbHbIM JaHHbIM PabOTHUKOB MMELOT:
- ampekTop MBOY «Mapbesckas COLL»;

- agMmuHucTpaumna MBOY «Mapbesckas COLL».

5.2. PaboTHUK MBOY «Mapbesckasd COLLU» nmMeeT npaso:

5.2.1. NMonyyatb OCTYN K CBOUM MEPCOHaNbHbLIM AaHHBLIM Y 03HAKOMJIEHWE C HUMU, BK/HOYas
npaBo Ha 6e3B03Me34HOE NOMyYeHMe KOMMin Ni06O0I 3anncK, CoAepKallleli NepcoHasbHble
[laHHble paboTHMKa.

5.2.2. TpeboBaTb OT PaboTogartenst yTOUHEeHUSA, UCKNHOUYEHUS AN UCNPaBIEHNS HEMOHBIX,
HeBepHbIX, YCTapeBLUMX, HEAOCTOBEPHLIX, HE3aKOHHO NOMYYEeHHbIX MW He ABNALLUX
Heob6xogMMbIMK ana PaboTogatenst nepcoHaNbHbIX AaHHbIX.

5.2.3. TNonyuaTb 0T PaboTogarens

- CBegeHuA 0 nuax, KOTopble UMEKOT AOCTYN K NePCOHa/IbHbIM AaHHbIM UTN KOTOPbIM MOXET
ObITb npenocrtas/ieH TaKomn [OCTy,

- NepeyvYeHb O6pa6aTbIBaeMbIX nepcoHasbHbIX AaHHbIX N NCTOYHUK NX NONYYEHUA,
- CpOKM 06pa6OTKI/I NepCcoHasbHbIX AaHHbIX, B TOM YMNC/1€ CPOKN NX XPaHEHUA,

- CBEJEHMS 0 TOM, KaKue Hopuanyeckme nocneacTema ans cyobekTa nepcoHanbHbIX AaHHbIX
MOXXET NOB/eYL 3a CO60I 06paboTKa ero NePCoHaNbHbIX aHHBbIX.

5.2.3. TpeboBatb M3BeLLeHMsA PaboTofaTeieM BCEX NNLL, KOTOPbIM paHee 6bln COOOBLLEHbI
HeBepHbIe UM HEMOJIHbIE MePCOHabHbIe faHHble, 060 BCeX NMPON3BEAEHHbIX B HUX
NCK/TIOYEHNAX, UCMPABIEHNAX U LOMONHEHUSX.

O6)anoBaTb B YNOJHOMOYEHHbIN OpraH No 3awMTe NpaB Cy6beKTOB MEPCOHANbHbIX AaHHbIX
nnn B cyaebHOM Nopsiike HenpaBOMepPHbIe AeicTBMSA unmn 6esfeinctensa PaboTogartens npu
06paboTKe U 3alnTe ero nepcoHasnbHbIX AaHHbIX.

5.3. KonupoBathb 1 ienaTb BbIMUCKN NEPCOHaNbHbIX aHHbIX Pab0THMKA paspeLLaeTcs
NCKNHOYNTENBHO B CNYXXEOHbIX LieNsiX C MMCbMEHHOT0 pa3peLleHmnst HayanbHMKa OTAena

KaJpoB.

5.4. Mepepaya MHGOpMaL KN TPeTbed CTOPOHE BO3MOXKHA TO/TIbKO NPY MUCbMEHHOM COrflacum
pabOTHUKOB.

VI. OTBETCTBEHHOCTb 3a HapyLUeHWe HOPM, perynmpyroLinx obpaboTky v 3awuty
nepcoHasbHbIX faHHbIX

6.1. Pa6oTHMKN MBOY «Mapbesckas COLLI», BUHOBHbIE B HAPYLLEHUN HOPM,
perynupyoLmx rnonyyeHme, 06paboTky 1 3alUUTy NepcoHaNbHbIX faHHbIX PabOTHUKA, HECYT
AVNCLMNINHAPHYIO afMUHUCTPATUBHYIO, FPaXK4aHCKO-NPaBOBYO U/ YTrON0BHYHO



OTBETCTBEHHOCTb B COOTBETCTBUU C dpe,qepaanbuvm 3aKOHaMu.

6.2. AnpekTop MBOY «MapbeBckasd COLLU» 3a HapyLleHWe HOpPM, PerynupyroLLmnx
nosyyeHune, 06paboTKy 1 3alUUTY NepCoOHaIbHbIX AaHHbIX paboTHUKA, HeceT
aMUHUCTPATMBHYH OTBETCTBEHHOCTb COrnacHo cT. 5.27 n 5.39 Kogekca 06
afMUHUCTPATMBHbIX MpaBoHapyLleHnax Poccuiickoin ®efepauun, a Takxxe BO3MeLLaeT
paboTHUKY yLlep6, NPUYNHEHHBIN HENPaBOMEPHbLIM MUCMOb30BaHMEM UH(OpMaLUN,
cofep)allel nepcoHasbHble JaHHble paboTHMKA.



